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AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUA YCJIYI'H
«3aynciaeHre B MyHHIMIIAJTbHOE J0IIKO0JIbHOE 00pa30BaTe/IbHOEC ABTOHOMHOE
yupesxaenue «Jlerckuii cag Nel22)y, peanusymonee 00pa3oBaTeIbHYI0 IPOrPaMMy
JAOLIKOJbHOI0 00pa3oBaHMsD»



I. OBIIUE NMOJIOKEHUA

IIpeameT pery/iupoBaHusl A AMUHUCTPATUBHOIO pPerjiaMeHTa

1. TunoBoil aMUHUCTPATUBHBIA PErJIAMEHT PETYJIUPYET OTHOLIEHUS, BO3HUKAIOIIHNE
B CBf3U C NPEAOCTABICHUEM YCIYIH  «3aUUCICHHE B MYHHUIUIIAJIBHOE JOIIKOJIBHOE
oOpa3oBaTenbHOE aBTOHOMHOE YyupexneHue «Jlerckuii camg Ne 122y, peanusyroiiee
00pa3zoBaTebHYI0 IPOrpaMMy JIOIIKOJIBLHOTO 00pa3oBaHus» (najiee — AJIMUHUCTPATUBHBIN
pernamMeHT, ycayra) pa3zpaboTaH B LEIAX IMOBBIIIEHHS KayecTBA U JOCTYIHOCTH
IIPEAOCTABIICHUS YCIYTH, ONPEAEISIET CTAHAAPT, CPOKU M MOCIEA0BATEIbHOCTh JACHCTBUM
(aIMUHUCTPATUBHBIX TpoOUEAYp), (OpPMBI KOHTPOJIS 3a TPEIOCTABICHUEM YCIYTH,
nocyneOHbIN (BHECYIEOHBIN) TTOPSIOK 00XKAIOBAHUS PEIICHUN U JedcTBU (Oe31eiCTBIIN)
00pa3oBaTeNbHBIX OPTaHU3AIUN U UX JOHKHOCTHBIX JIHI] PU OCYIIECTBICHUH ITOJTHOMOYHNA
10 €€ MPEIOCTABIICHHUIO.

2. Hacrosmmii AJMHMHHUCTPaTUBHBIM  perjlaMEHT pPEryJMpyeT  OTHOLUEHUS,
BO3ZHUKAIOMINE MEXKIy MYHHUIIUNAIBHBIM JOMIKOJBHBIM 00pa30BaTEIbHBIM aBTOHOMHBIM
yupexaenueMm «Jlerckuit cam Ne 122%», peanusyromieid 0o0pa3oBaTelbHYIO MpPOrpamMmy
JOLIKOJIBHOTO OOpa3oBaHust (manee —  OpraHuzanusi) W TpaxaaHamu Poccuiickoii
®enepanuy, HWHOCTPaHHBIMU TpaKJaHaMH, JMLaMu 0e3 TrpaxkigaHcTBa JIMOO HX
YIOJTHOMOYEHHBIMU MPEICTABUTENSIMH, 00paTuBIIMMUCA B OpraHu3aiuio ¢ 3asBJICHUEM O
NPEeIOCTaBICHUH YCIyTH (Jajiee — 3asBIICHUE), 10 MpPUEMY 3asiBICHUN O 3a4MCICHUU B
MYHUIUIIATbHbBIE oOpa3zoBareiabHbIC OpraHu3aluy, peansymolue OCHOBHYIO
00pa3oBaTebHYIO MPOTPaAMMY JIOIIKOILHOTO 00pa30BaHUSI.

Kpyr 3asBureJei

3. JluuamMu, WMMEIOUIMMHU NpPaBO Ha MOJYyYEHHE YCIYTH, SBISIIOTCA POJUTENN
(3aKOHHBIE MPEJICTABUTENIN) HECOBEPIICHHOJIIETHUX B BO3pACTe OT 2 MecCsIeB (IPU HATUYUU
yCIIOBUM TIpeObIBaHUMS U TPYII COOTBETCTBYIOLIErOo Bo3pacTta B 00pa3oBaTelbHOU
opraHuszanuu) 10 7 JeT, NoJyduBIlIMe HampasieHue B OpraHu3aiuio U oOpaTHUBIIMECS B
Opranu3zaiuio ¢ 3asiBJICHUEM O MPEIO0CTaBICHUH YCIYTHU (Jajnee — 3asiBUTEIIb).

TpeGoBanue npeaocTaBjieHUus1 3asiBUTENI0 FOCY1aPCTBEHHOM YCIYI B COOTBETCTBHH €
BAPHAHTOM IPeJ0CTABJICHHUS FOCYAaPCTBEHHOM YCIyIH, COOTBETCTBYHOIIUM
NMPHU3HAKAM 3asIBUTEJISA, ONIPe/ieIeHHBIM B pe3y/ibTaTe aHKeTHPOBAHUSI, IPOBOANMOI0
OPraHoM, NPeAOCTABISIOIIMM YCayry (aajiee — Npo(puIMpPoOBaHNe), a TAKKe
pe3yJibTaTa, 3a MpeioCcTaB/IeHHeM KOTOPOro 00paTuiics 3asiBUTe/ b

4. TlpodunupoBaHue 3asiBUTENICH B COOTBETCTBHUU C BAapHUAHTOM IMPEIOCTABICHUS
YCIIyTH, COOTBETCTBYIOIUM IPU3HAKAM 3asIBUTEIIS], HE OCYILECTBIISIETCS.

II. CTAHJAPT ITPEJOCTABJIEHHMSA YCIAYI'N

HaunmeHoBaHue yciayru
5.HaumeHoBaHue yCiIyru: «3auUCIEHHME B  MYHHULIMIIAIBHOE  JOLIKOJIBHOE
oOpa3oBaTelbHOE aBTOHOMHOE YyupexjeHue «/Jlerckuii caxgy Ne 122y, peanusyroiiee
00pa30BaTeNbHYIO IPOrpaMMy JAOLIKOJIBHOTO 00pa3oBaHUsD»
6. Yciyra HOCUT 3asiBUTEINIbHBINA NOPSAA0K 00palleHusl.

HauMeHoBaHMe OpraHU3aluu, NPEAOCTABJISIOIIECH YCIAYTY
7. Yenyra «3adyucieHne B 00pa3oBaTeIbHbIE OpraHu3allii, pealu3ylue OCHOBHYIO
00pa3oBaTeIbHYI0  MPOTPpaMMy  JIONIKOJIBHOTO  00pa3oBaHusi  (JIE€TCKHME  CaJbl)»
MPEIOCTABISIETCS MYHHIIMITAILHOM 00pa30BaTEIbHON OpraHU3alueld MYHUIIUIATbHOE
JIOIIKOJILHOE 00pa30BaTeIbHOE aBTOHOMHOE yupexxaeHue «JleTckuii cag Nel22»
8. 3ampemaercst TpeOOBaTh OT 3asgBUTENS OCYIIECTBICHUS NEUCTBUM, B TOM YHCIIE




COTJIACOBAHMIA, HEOOXOUMBIX JIJISl TIOJIYYCHHS YCIIYTH M CBS3aHHBIX C OOpAIlIEeHUEM B UHBIC
rOCYy/IapCTBEHHbIE OpraHbl M OpraHu3alid, 3a HCKIYEHUEM TOJy4YeHUsl YCIyT,
BKJIFOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBISIIOTCS HEOOXOAWMBIMU U 00s3aTeIbHBIMU
JUIsl  TPENOCTABJICHHSI  YCIYT,  YTBEPXKACHHBIA B  TOPSJKE,  yCTAHOBICHHOM
3aKkoHOAaTebCcTBOM Poccuiickon denepannmu.

9. K undopmanuu no Bompocam NPeIOCTABICHHS YCIYTd OTHOCHUTCS CIIETYIOIIast
uH(pOpMAIHS: TIEPEUCHb HOPMATUBHBIX IMPABOBBIX aKTOB, PETYIUPYIOMIHUX JEATEIHHOCTD 110
MPEIOCTABICHUIO YCIYTH; TEPEeUeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTaBICHUS
ycliyru; o0pasibl OpOpMIICHHS JTOKYMEHTOB, HEOOXOAMMBIX [IJIsi TOJNyYEHUs YCIYTH;
nepeyeHb OCHOBAHMM JIsl 0TKa3a B MpUeMe JOKYMEHTOB, a TaK)Ke MepeyeHb OCHOBAHUH IS
OTKa3a B MPEIOCTABICHUH YCIYTH; CPOK MPEIOCTABICHUS YCIYTH; MOPSIIOK 00KATIOBAHUS
penieHuii u aecTBuil (0e3aeicTBUS) TOJKHOCTHBIX UL OpraHu3anuu, NpeaoCcTaBIsomuX
yCIyTy.

10. HWudopmammsi 1o BoOmpocamM TMPEHOCTABICHHS YCIYTH pa3Meliaercs B
denepanpHOil TOCYIAapCTBEHHOW WH(pOpMAMOHHON cucteme «denepanbHbIl peecTp
TrOCYJapCTBEHHBIX M  MYHHIMNAIBHBIX  ycayr (dyskouit)»  (mamee - Peectp
TrOCYIapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyT ((QyHKIUI), B OTKPBITOM JOCTyNE B
denepanpHOil  rocymapcTBeHHOW — uH(poOpmarmoHHoW — cucteme  «EmuHbIA  mopTtan
TrOCYJAapCTBEHHBIX M MYHHUIMMNAIBHBIX ycayr (dynkmuit)» (https://www.gosuslugi.ru/)
(manee — [opran), Ha opUIMATBHBIX caliTaX U UHPOPMAIIMOHHBIX cTeHax OpraHu3anuu.

Pe3yabTaT npegocraBieHus yCJIyru

11. Pe3ynbTaToM npeoCTaBiICHUS YCIYTH SIBISETCS:

- pacmopsAUTENBHBIN aKkT O mpueMe Ha oOydeHue B OpraHuzaiuio Ajs MOodydeHHs
JOLLIKOJIBHOTO 00pa30BaHMs;

- MOTHBHMPOBAHHBIN OTKa3 B mpueMe Ha oO0yuyeHue B OpraHu3aiuio Ajs MOJTyYeHHUS
JOLIKOJIBHOTO 00pa30BaHMsl.

PesynbraT mpenocTaBieHHMS YCIYTM HE3aBHCHMO OT NPHUHATOTO  PEHICHHUS
HampaBJsieTcs 3asgBUTENI0 B JMYHBIN kabuner Ha [loprame B ¢dopme yBemomieHHs c
PUCBOCHUEM COOTBETCTBYIOIIETO CTATyCa PACCMOTPEHUS 3asIBIICHHUS.

B 3asBnenun, nonaHHOM Ha OyMa)XKHOM HOCHTENE, YKa3bIBae€TCs OJMH U3
CJIETYIONUX CIOCOO0B HAMPaBICHUS PE3yabTaTa MPEIOCTABICHHS YCIYTHU:

B (popMe yBemoMiIeHUs 110 TenedoHy;

Ha OyMa)XHOM HOCHTENE B BHJE pAacleyaTaHHOTO 3K3eMIUISipa 3JIEKTPOHHOTO
nokymeHTa B OpraHuzaiuu;

B JICKTPOHHOU popMe Ha aipec NMEKTPOHHON MOYTHI.

12. Pe3ynbTat npeaoCTaBICHUS yCIyTH HE SIBISETCS peecTPOBOM 3aMUChHIO.

13. PesynapTaT mnpenocTaBiieHUss YCIYTM  (UKCUPYETCS B  PETHOHAIBHOMN
UH(POPMAIIMOHHON CUCTEME AOCTYIMHOCTH AOMIKOIbHOTO oOpa3oBanus (nanee — PUC J1/10).

Cpok npegocraBiieHHs YCJIYTH
14. Cpox mpemocTaBieHHUS YCIyTH, B TOM YHCJIE C Y4YETOM HEOOXOIUMOCTH
oOpallieHuss B OpraHU3allid, Y4acTBYIOUIUME B MPEJOCTABICHUU YCIYTHU, COCTABIISIET HE
Oonee 7 aHe#l co AHsS mpuema W peructpauuu B OpraHu3aliu 3asBICHHUS U JOKYMEHTOB,
PEeIyCMOTPEHHBIX MYHKTOM 13 AJIMHHHCTPATUBHOTO perjaMeHTa HEe3aBUCHUMO OT crocoba
MO/Ia4u 3asiBJICHUS.

[IpaBoBbIle OCHOBAHMS 1JIfl MPEAOCTABIEHHUS YCJIYTH
15. IlepeyeHb HOPMATHMBHBIX TPABOBBIX AKTOB, PETYIUPYIOMIUX MPEIOCTABICHHEC
yclyru (C yKa3aHWEM WX PEKBHU3UTOB W HMCTOYHHKOB OQUIIMATBLHOTO OIYOJIMKOBAHUS),
uHpopManus o mopsake J0cyaeOHOro (BHECY1e0HOT0) 00KaTOBaHUSI PEIICHUH U JeHCTBHIMA
(Oe3neiicTBHIl) OpPraHOB, IMPEIOCTABISIONIMX YCIYTH, a TaKXKEe HMX JOJDKHOCTHBIX JIHII,


https://www.gosuslugi.ru/

FOCYJApCTBEHHBIX  CIIYXKaluX, paOOTHUKOB pa3MelleHbl Ha OoQUIMAILHOM cailTe
Opranuzauuu B cetu «HTEpHET», a Takke Ha [loprae.

HUcyepnbiBaromui nepevyeHb J10KYMEHTOB,
HEO0XO0AUMBIX /IJIsl PEJ0CTABJIEHUS YCIYTH

16. 1151 mosty4eHus yCIIyTry 3asiBUTENb JOJDKEH peAcTaBUTh B OpraHu3anuio:

16.1. 3asBnenme o mnpueme mo Qopme, ykazaHHOW B mpwiokeHun Ne 1
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

[Ipy mnopmaue 3asBiIeHUs O MPENOCTaBICHUM yciayru mnocpencrsom Iloprana,
3asBieHue (popMHUpyeTCs B 3JIEKTPOHHON QopMe, npeacTtaBieHHoi Ha [loprane, Ha ocHOBe
JTAHHBIX JIOKYMEHTA O HAIlPaBJICHUU, U OT/ACJILHO 3asBUTEJIEM HE MPEJICTABIISECTCS.

16.2. 1TOKyMEHTBI, KOTOpBIE SIBIAIOTCS OO0S3aTE€IbHBIMH B COOTBETCTBUHU C
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMU ISl IPEIOCTABICHUS YCIYTU:

- JOKYMEHT, YIOCTOBEPSIONIMI  JUYHOCTh 3asBUTENS, JHOO  JTIOKYMEHT,
YAOCTOBEPAIONINN JTUYHOCTh HMHOCTPAHHOIO Tpa)XKJaHWHA M JHUIa Oe3 TpakIaHCTBA B
Poccuiickoit ®enepaniu B COOTBETCTBMU cO cTaTheil 10 denepanbHOro 3akoHa OT
25.07.2002 N 115-®3 "O npaBoBOM NOJIO)KEHUHM HHOCTPAHHBIX IpaxJaaH B Poccuiickoi
Oepnepanun';

- TOKYMEHT, MOATBEPKIAAIOUINI YCTaHOBIEHHUE ONIEKHU (TP HEOOXOIUMOCTH);

- TOKYMEHT MCUXO0JIOTO-MEANKO-TIEJarOrM4eCcKoi KoMUccuu (TIpu HEOOXOIUMOCTH);

- JIOKYMEHT, TOJATBEPXIAOIMA TOTPEOHOCTh B  OOy4YeHMH B  TpyMIe
03/I0pPOBUTENILHOW HAMPABICHHOCTH (IIPU HEOOXOJUMOCTH);

3asgBUTENM, SABIAIONIMECS HMHOCTPAHHBIMU TpaXKJaHaMH HWJIM  JUIaMu  0e3
Ipa)KJaHCTBA, JIONOJIHUTEIBHO MPEbABIISAIOT:

- JTOKYMEHT(bI), yJIOCTOBEPSIONINIi(€) JUYHOCTh peOCHKAa U MOATBEPKIAIOIIHII(e)
3aKOHHOCTB IIPEJICTABIICHUS IIPAaB peOeHKa;

- JIOKYMEHT, TOJTBEPKAAIOIIUNA TpaBo 3asBUTENss Ha npeObiBanue B Poccuiickoit
denepanun.

NHocTpanHble rpaXkaaHe U Juia 0e3 rpa)KJaHCTBA BCE JOKYMEHTHI IPEACTABISIOT Ha
PYCCKOM $SI3bIKE MJIM BMECTE C 3aBEPEHHBIM [IE€PEBOJIOM Ha PYCCKHUH SA3BIK.

JIOTIOTHUTENBFHO 3asIBUTENb MPEIbIBISIET B 00pa30BaTeNIbHYIO OpraHU3alInIo:

- CBUJIETEIILCTBO O POXKJIEHUH peOeHKa (U1l poauTesel (3aKOHHBIX MPEJICTaBUTENECH )
pebenka — rpaxknan Poccuiickoit Deaeparun);

- CBUJETEIBCTBO O PErucTpalu peOeHKa MO MECTy JKUTEIbCTBA WM MO MECTY
npeObIBaHUST HA 3aKPEINICHHOW 3a O00pa30BaTENIbHBIM YYPEKIACHHUEM TEPPUTOPUU WIIH
JTOKYMEHT, COJCpKalluil CBEIEHUST O MecTe MpeObiBaHus, MecTe (HaKTHIECKOTO
NPOXXUBaHUA peOCHKa.

I[Ipu nocemenun Opranuzanuu W (WIM) OYHOM  B3aUMOJACHCTBUM  C
YIOJIHOMOYEHHBIMU  JOJDKHOCTHBIMU juiaMu  OpraHu3aluu  3asiBUTENIA MPEIbSIBISIOT
OpUTMHAJIbI TOKYMEHTOB, YKa3aHHbBIX B HACTOSILEM ITYHKTE.

[Ipn mnonmaye 3asBieHus mnocpeactBoM [loprama HeEOOXOAUMO MOATBEPIUTH
JOKYMEHThI Tpu TnocemieHuu Opranuzanuu (Tocjie TMPUIIIAIICHHs], HAMpPaBJIEHHOIO B
JUYHBIA KaOUHET).

Komnuu npenbsaBiasieMbIX JOKYMEHTOB XpaHATCS B 00pa30BaTeIbHON OpraHu3aliyi.

3asBIIEHHE O MpUEeME€ MU JOKYMEHThl nojaaroTrca B OpraHuzanuio, B KOTOPYIO
MOJIyYEHO HaIpaBIICHHE B paMKaxX pealn3alud MyHUUUnaibHOU yciyru «lloctaHoBka Ha
yd4eT U HampaBlieHHe JeTel B 00pa3oBaTeNbHBIE YUPEXKACHHS, peaTU3yIOIIne
o0Opa3oBaTesbHbIe TPOrPAMMBI JIOUIKOJIBHOT'O 00pa30BaHU.

17. 3anpemiaercs TpeOOBaTh OT 3asIBUTEISL:

MPE/ICTABIICHUSI JOKYMEHTOB M WH(GOPMAIMH WJIA OCYIIECTBICHUS JIEHCTBUH,
NIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU aKTAMH,
pEeryJupyroLIMMA OTHOIIEHUS, BOSHUKAIOIINE B CBA3U C IIPEAOCTABICHUEM YCIIYTH;



MPEICTABICHUS JTOKYMEHTOB H HWH(GOpPMAlUH, KOTOPHIE B COOTBETCTBUU C
HOpPMaTHBHBIMH IIPaBOBbIMM akTamu Poccuiickoit denepanum, HOpMaTUBHBIMU IPABOBBIMU
aktamMu OpeHOyprckoil o01acTé M MYHULUMNAIBHBIMM IIPABOBBIMM aKTaMHU HAXOJSTCS B
pachopsiKEHUH OPIraHOB, MPEAOCTABISIOLIMX YCIYIHM, MUHBIX T'OCYIapCTBEHHBIX OpIraHOB,
OpPraHOB MECTHOI'O CaMOYIPaBJIEHUs JIMOO MOABEIOMCTBEHHbBIX IOCYAAPCTBEHHBIM OpraHaM
WIA OpraHaM MECTHOI'O CaMOYIpaBJICHUs OPraHU3ALNN, YYaCTBYIOUIMX B IPEJOCTaBICHUU
yCIIYT, 3a UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crateu 7 PenepanbHOro
3akoHa oT 27 wmrwona 2010 1. Ne 210-®3 «OO opraHuzauuyd NpelIOCTABICHUS
rOCYJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT»;

IIPEJCTABIICHUS] TOKYMEHTOB U MH(pOpMAIMH, OTCYTCTBUE U (WJIN) HEJOCTOBEPHOCTh
KOTOpPBIX HE€ YKa3blBaJUCh MpPU IE€PBOHAYAJIBLHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOAMMBIX Ul MPENOCTABIEHUS YCIYrd, JUOO B IPEJOCTABICHUM YCIYTH, 3a
UCKJIFOYEHUEM CIIy4aeB, MPelyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanabHOro
3akoHa oT 27 wmrwona 2010 1. Ne 210-®3 «OO0 opraHuzauuyd NpeIOCTABICHUS
rOCYAApCTBEHHBIX U MyHUIIMIAIBHBIX YCIIYI».

HcyepnbiBaronuii nepeyeHb OCHOBAHUH 1JIs1 0TKa3a B pUeMe J0KYMEHTOB,
HEO00XOAMMBIX /ISl PEAOCTABJICHHUSA YCIYTH

18. Tlpu mpenocraBiieHUH 3asABJICHHUS HAa OyMa>KHOM HOCHUTEJIE OCHOBAHHUSMHU IS
0TKa3a B IIpHeMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS YCIIYTH, SBIISIOTCS:

- oOpalieHue 3a NpeJ0CTABICHUEM NHOMN YCIyTH;

- 3asBHUTEJIEM IPEICTABIEH HEIOJIHbII KOMIUIEKT HOKYMEHTOB, HEOOXOJIMMBIX IS
IIPEAOCTABICHUS YCIIYTH;

- JIOKyMEHTBI, HEOOXOAMMBIE MJIsi TMPENOCTaBICHUSI YCIYTH, YTPaTUIN CUITY
(TOKyMEHT, YAOCTOBEPSIONINIA JTMYHOCTh 3asBUTEIS JINOO €ro MPEeACTAaBUTEINSA, TOKYMEHT,
yIOCTOBEPSIOIINI MOJTHOMOYHS PEJCTABUTEINS 3asIBUTE);

- HaJIM4YMe NPOTUBOPEUYMH MEXKIY CBEICHUSAMHU, YKA3aHHBIMU B 3asBJICHUU, U
CBEJICHUSIMH, YKa3aHHBIMH B IPUJIOKEHHBIX K HEMY JIOKYMEHTAaX;

- JIOKYMEHTBI COAEpaT MNOJYUCTKM W HCIpPaBJICHHUS TEKCTa, HE 3aBEPEHHBIE B
NOpSIIKE,  YCTAaHOBJIEHHOM  3aKOHOJATenbCcTBOM  Poccuiickoii  ®enepanuu, TEKCT
MMCbMEHHOTO 3asBJICHUS HE MTOAAETCS IPOUYTEHUIO, 3asBJIICHHUE 3aII0JTHEHO HE MOJHOCTBIO;

- JOKYMEHTBI COJIepKaT MOBPEKICHUS, HAJIUUMUE KOTOPBIX HE IO3BOJSET B MOJHOM
o0beMe UCIOoJIb30BaTh HH(POPMAIIMI0O U CBEACHHUS, COAepXk alluecs B JOKYMEHTax s
IIPEAOCTABICHUS YCIIYTH;

- HEKOPPEKTHOE 3allOJHEHUE OOs3aTENbHBIX II0JIEH B 3asBICHUM (OTCYTCTBHE
3al0JHEHUS, HEIOCTOBEPHOE, HEIMOJHOE JHOO0 HENPaBWIBHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIMM A IMUHUCTPATUBHBIM PErJIAMEHTOM);

- MIOCTYIUICHUE 3asBJICHUS, AHAJIOTUYHOTO PaHEe 3apEruCTPUPOBAHHOMY 3asIBJICHUIO,
CPOK NPEIOCTABJIEHUS YCIyTd IO KOTOPOMY HE MCTEK HA MOMEHT IOCTYIUJIEHUS TaKOI'o
3asiBJICHUS.

19. Pemenne 00 oTka3ze B IMpHEME JIOKYMEHTOB IMOJIUCHIBACTCS PYKOBOJAUTEIEM
00pa3oBaTeNbHONM OpraHU3alUMy U BBIIAETCA 3asABUTENIO C YKAa3aHUMEM IMPUYMH OTKaza U
HopsiIka JIEHCTBUI, KOTOPBIA HEOOXOAMMO BBIMOJHUTH 3aSBUTENIO JUISL TIOJYYCHUS
MIOJIOKUTEIBHOTO PE3YJIbTaTA.

He nomyckaercs oTka3 B mpueMe TOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTaBICHUS
YCIIyTH, B CIy4yae, €ClIM 3asiBICHUE M JIOKYMEHTbI, HEOOXOAUMBIE ISl IPEIOCTABICHUS
YCIIyTH, TIOJIaHbl B COOTBETCTBUU C MH(OpMAIUER O CPOKaxX U MOPSAKE MPEeIOCTABICHUS
yCIIyTH, ormyoukoBaHHou Ha [lopTane.

HUcyepnbiBaroummii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS MPEI0CTABICHUS
YCJIYTd MJIM 0TKA3a B MPeJI0CTABJICHUH YCIYTH
20. OcHOoBaHMS U1l IPUOCTAHOBIIEHUS NIPEIOCTABIECHUS YCIYTU OTCYTCTBYIOT.



21. OcHoBaHMs 17151 OTKa3a B MIPENOCTABICHUM YCIYTH:

- oOpalleHue 1A, He OTHOCAIIETrocsl K KaTeropuu 3asBUTENIEH, YCTaHOBJIEHHBIX
INYHKTOM 3 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA;

- HE COOTBETCTBUE MH(OpPMALMM, YKa3aHHOW B 3asBJICHHUM, JAHHBIM JIOKYMEHTa O
HalpaBJIeHUU (HAPaBICHHOCTb I'PYMIIbI, pEXKUM PaOOTHI, A3bIK 00y4YEHHUs);

- HCTEYEHUE CpoKa JEHCTBHsS JOKYMEHTa O HAlpaBJIICHUW JJIs 3a4UCICHUSA B
Opranuszanuio;

- OT3bIB 3asBJICHUS 110 THUIIUATUBE 3asBUTEIIS.

3asBUTENb BIPABE OTKA3aThbCs OT IOJYUYEHMs YCIYTM Ha OCHOBAaHUHU MHCbMEHHOIO
3asBJICHUS, HAIMCAHHOTO B CBOOOJIHOW (popMe, MOAAHHOIO CIOCOOOM, MPENyCMOTPEHHBIM
HACTOSAIIMM AJIMUHMCTPATUBHBIM PETJIAMEHTOM M JIEWCTBYIOLIUM 3aKOHOJATEIbCTBOM,
a10o nocpenctBoM Iloprana ¢ ucnonb3oBaHueM clienUalbHOM MHTEpakTUBHOU (opmbl. Ha
OCHOBaHMM IIOCTYNHMBILErO 3asBIE€HUs 00 OTKa3e OT MPEeJOCTaBIEHUS  YCIyTH
YIIOJTHOMOYEHHBIM paboTHUKOM OpraHuzanuy NPUHUMAETCS pelieHne o0 OTKa3e B
perocTaBleHnH yciryrd. OTka3 B IPEIOCTABICHUH YCIIYTH HE IPEMSTCTBYET TOBTOPHOMY
OOpAIEHHIO 32 MPEIOCTABICHUEM YCIIYTH.

22. Pemenune 00 OTkaze B NOPEJOCTABICHMM YCIYT'M  MOANMCHIBAETCA
YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M BblAAeTCs (HaANpaBlIA€TCA) 3asiBUTEIIO C
yKa3aHUEM NIPUYMH OTKAa3a.

Pemenne 00 oTkasze B MpEeAOCTABIEHUH T'OCYJApCTBEHHOW YCIYTU IO 3asBICHMIO,
NOJaHHOMY Ha OyMa)XKHOM HocHTese B OpraHu3aliio, HalpaBIsIeTCs 3aIBUTEIIO CIIOCO00M,
YKa3aHHbBIM B 3asBJICHUU.

Pemenne 00 oTka3ze B MpeNOCTAaBICHUM YCIYTM IO 3asBICHHUIO, MOJAAHHOMY B
aNIeKTpoHHON (opme uepe3 [lopran, Hampasisercs 3asButento yepes Ilopran He mo3gHee
CIIEIyIOLIEr0 paboyero JHsA C JaTbl NPUHATHSA TAKOrO pElIeHUs (MPUCBAMBAETCS CTATyC
UHPOPMHUPOBAHUS 3asBUTENSI O pe3yJabTaTax paccCMOTpeHus 3asBiieHUus — «OTKa3aHO B
IPEJOCTaBICHUN YCIYTH») C YKa3aHHEM IPUUYMHBI OTKa3a U MOpsAJIKa NEHCTBUMA, KOTOPBINA
HE0O0XO0IMMO BBIITOJIHUTD 3asIBUTENIIO AJIS [TOJIYYEHHSI TI0OJI0KUTENBHOIO PE3YIIbTATA.

[locne ycrpaHeHuss NpPUYMH, MOCIYXHUBIIMX OCHOBAaHHMEM i1 OTKa3a B
IPEIOCTaBICHNUN YCIYTH, 3asIBUTEIb BIPAaBEe 00PATUTHCS IOBTOPHO JUISI TOJIYUYEHUS YCIYTH.

He nomyckaercss oTka3 B NpPEAOCTABIEHUH YCIYT'M B Cilydae, €ClIM 3asBIICHUE U
JOKYMEHTBI, HEOOXOJIMMBbIE Il NPENOCTABICHUS YCIYrd, IMOJAHBI B COOTBETCTBUHU C
uHpopMalMel O CpoKax M HOpsAKEe NPEJOCTaBICHUS YCIYI'M, ONYOJIMKOBaHHOW Ha
[Toprae.

Pa3zmep miaTsl, B3MMaeMoOi ¢ 3asiBUTEJIA IPH NPeI0CTABJIEHUM YCIYTH, U CIIOCOOBI ee
B3MMaHUA
23. [IpegocraBneHue ycinyru ocyuiecTBisieTcst OecriaTHO.

MakcuMaIbHbIH CPOK OKHAAHUSA B 0Yepeau NPH Nojaye 3asBUTEIEM 3a1POCa 0
NPEeAOCTABJICHUH YCJIYIH M NIPU MOJYYEHUH pe3yabTaTa NPeJoCTaBIeHUs YCJIyTrd
24. MakcUManbHBI CpPOK OXMJAQHUS B OYepeau IpHU I[ojade 3asBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JI1 NPEJOCTABIICHUS YCIYrHM, WIM MOJYyYEHUU pE3yNbTaTa
IIPEIOCTABJIEHHS YCIIYT'H COCTaBIAET 15 MUHYT.

Cpok perucrpanuu 3anpoca 3asiBUTEJIsl 0 IPEJOCTABICHHH YCIYTH
25. Peructpaums 3asBIE€HMS O NPEIOCTABICHHHM YCIYTM  OCYILIECTBISAETCS
aBTOMAaTUYECKU B JIeHb oOpaieHus 3asBurens Ha [lopran. Ilpu momaue 3asBieHus yepes
[lopran BpeMeHeM IOfauM 3asBICHUS SBIACTCS BpPEMsl DPETHCTPALMM 3asBICHUA Ha
[Topraine.
Peructpanus 3asBieHMs O NIPENOCTABICHMM YCIYyrW, noaaHHoro depes Iloprau,
ocyuiecTBisieTcss OpraHusanueil B JKypHaje PErucTpaluy 3asBICHUN COINIACHO PEXHUMY



paboter Opranu3aiuu B cpok He Ooinee 1 pabouero mHs. 3asBICHHE O MPEIOCTABICHHUH
yCITyTH, TIOCTYINHUBIIEE MOCTe OKOHYaHHs pabouero aHs OpraHu3zamnuu JIMO0 B HEpaOOUMii
JIeHb, perucTpupyetcsi B OpraHu3anuu B epBbIil pabo4nii 1CHb.

3asBUTENEM, UMEIOUINM J€TeH OJHOTO To/a POXKICHUS WM 3aYHCISEMBIX B OIHMH
rog B OJHY 0Opa3oBaTENbHYIO OpraHM3alNI0, OMOPMISIFOTCS 3asBICHUS Ha KaKIOTO
pebeHka.

26. 3asBneHNE O MPENOCTABIECHUE YCIYTH MPU OYHOM oOpamieHnu B OpraHu3anuio
peructpupyetrcst OpraHu3anueil B JKypHaJe PETUCTPAIlMH 3asBICHUNH B COOTBETCTBUU C
peXuMoM paboThl OpraHu3aIum.

TpeGoBaHus K MOMelLIeHUSIM, B KOTOPBIX MPeA0CTABJINAETCS yCJIyra

27. TlomeuieHusi, B KOTOPBIX NMPEAOCTABISAETCS YCIyra, JOJKHBI COOTBETCTBOBATh
CJIeIYIOIIUM TPEeOOBaHUSIM.

[Tomemennsi, B KOTOPBIX OCYIIECTBIIACTCS MPHUEM 3asgBUTEIEH, JOKHBI HAXOTUTHCS
B 30HE MMENIEX0IHOM JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MaruCTPaJIsiM.

28. TlomemieHus Jig npuemMa 3asBUTENEH JOKHBI ObITh 000pPYI0BaHbI TAOIUYKAMU
C yKazaHueM Homepa KkaOuHera, ¢GaMuUIUM, HMEHHM, OTYECTBA U  JOJDKHOCTHU
YIIOJTHOMOYEHHOTO JINIIA, OCYIIECTBIIAIONIETO MPEAOCTaBICHUE YCIYTH, PeKUMa paOOTHI.

29. [ns oxujgaHusi 3asBUTEISIMU [IpUeMa, 3allOJIHEHUS HEOOXOIUMBIX IS
MOJIYUYEHHUS YCIYTH JOKYMEHTOB, JIOJDKHBI HMETbCS MeECTa, OOOpPYJOBAaHHBIE CTYJbSIMU,
cToJIaMH (CTOMKaMu).

30. Mecta npeocTaBiaeHUs yCIyry AOHKHbBI OBITh!

— 000opy0oBaHbl CpPEACTBAMHU MOKAPOTYIICHHUS M OIMOBELIEHUS O BO3HUKHOBEHUU
Ype3BbIUAHOM CUTYaIlUH, CPEICTBAMU OKA3aHUsSI IEPBON MEIUIIMHCKOM TOMOIIIH;

— o0ecre4eHbl JOCTYIMHBIMH MECTaMH OOIIECTBEHHOTO TOJIb30BaHUS (TyaleThl) H
XpaHEHHUs BepXHEH OfeXK bl 3asBUTEIICH;

— o0ecneyeHbl HMHPOPMAIMOHHBIMU CTEHJAAMH C oOOpa3laMu  3aroJIHEHUS
JOKYMEHTOB, OJaHKamMH JOKYMEHTOB M MEpeYyHeM AOKYMEHTOB M (Win) uH(OpMAIu,
HEOOXOAUMBIX JJIS IPEJOCTABICHUS YCIYTH.

31. TpeboBaHus K YCIOBUSAM JOCTYNHOCTH TpPH MPEAOCTAaBICHUU YCIYTH s
WHBAJUJOB OO0ECHEYMBAIOTCS B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoi
®deneparuu 1 3ak0HOIATETLCTBOM OpeHOYpPIrcKoit 001acTH, B TOM YUCIIE:

— yCIOBUSl AJig OECHpEemsITCTBEHHOIO J0CTyma (BXOJ OO0OpyAyeTcsl CHelualbHbIM
NaHAYyCcOM, NEPEIBIKEHHUE MO TMOMEHICHUIO JIOJDKHO o0ecreyrBaTh OecHpernsiTCTBEHHOE
NepeMEIICHNEe U PAa3BOPOT CHEIHUAIBHBIX CPEICTB IS MEPEABMKCHUS (KPECENI-KOJSICOK),
000pyAyIOTCSI MECTa OOIIIECTBEHHOTO TIOJIb30BAHMSI) K CPEACTBAM CBSI3H U MH(DOpMAIIHH;

— COTPOBOXK/IEHNE MHBAIUOB, UMEIOIINX CTOMKHE paccTpoiicTBa GyHKIIUU 3pEHUs U
CaMOCTOSTEIBHOTO MEePEABUKEHUS, U OKa3aHHE UM [TOMOIIIH;

— HaQUIeXKAIIee pasMemeHue o0OopydoBaHUST W HoOcHUTeNned uHGOpMaINH,
HEOOXOIMMBIX UIsl oOecrieueHusi OecHpensiTCTBEHHOrO JOCTYyNa HWHBAIUIOB K YCIyre ¢
y4eTOM OTpaHMYEHUHN UX KUZHENEATEIbHOCTH;

— JOIYCK COOAKU-TPOBOJHUKA IMPH HATUYUH JTOKYMEHTA, MOATBEPKAAIOMIETO €€
crenuagbHoe 00ydeHue U BbIaBaeMoro mo (opMe U B MOPSIIKE, KOTOPHIE OMPECIITIOTCS
dbenepaabHbIM OpPraHOM HCIOJTHUTENBHOM BJIACTH, OCYHIECTBISIIOIIMM (DYHKIMH IO
BBIpa0OTKE W pead3ali TOCYJapCTBEHHOM TMOJUTHUKM W HOPMATHUBHO-IIPABOBOMY
PEryIupOBaHUIO B Chepe COLUAITBHOMN 3aIUThl HACEICHUS;

— OKa3zaHHe CHelHaIuCTaMH, MPEeJIOCTaBISIONMMHU YCIYTy, MOMOIIM HWHBAJIUIAM B
peo0JIeHuU 6apbepoB, MEIIAIOLIUX MMOJTYYEHUIO MU YCITyT HapaBHE C IPYTUMU JIMLIAMU;

— B CJydYae, €clii MMEETCSl BO3MOXKHOCTh OPTaHHM3AIMH CTOSHKU (TTAPKOBKH) BO3JIE
31aHus (CTpOEHMs), Ha CTOSIHKE (ITapKOBKE) TOJKHBI OBITH IPEXYCMOTPEHBbI MecTa MJis
NapKOBKM  CHELHAIbHBIX  TPAHCIOPTHBIX  CPEJICTB HMHBAJIMAOB. 3a MOJb30BaHUE
MapKOBOYHBIM MECTOM IIaTa HE B3UMAETCS.



IToka3aTenu J0CTYNHOCTH M Ka4eCTBa yCJIyIru

32. OueHka JOCTYIHOCTM M KauecTBa MPEJOCTaBIEHUS YCIYI'M JOJDKHA
OCYILIECTBIATHCS O CIEAYIOLUIUM MTOKa3aTeNsIM:

- HalM4yue IIOJIHOM W TIOHATHOW HMHpOpMAlMM O TMOpSAJKE, CpOKax M XoJe
IPEJOCTaBICHUS YCIYIM B HH(POPMALMOHHO-TEIIEKOMMYHUKALMOHHBIX CETSIX OOIIero
10JIb30BaHMs (B TOM uncie B ceTh «IHTepHET»), cpeAcTBaX MaccoBOM MHPOpMAIUY;

- BO3MOXXHOCTH BBIOOpa 3asiBUTENIEM (OPM MPEOCTABICHUS YCIYTH, B TOM YHUCIE C
ucnoib3oBanueM Iloprana;

- JIOCTYHIHOCTb OOpallleHusl 3a MpPEeAOCTaBICHUEM YCIyrd, B TOM YHCIE IS
VHBAJIUI0B U APYTUX MaJOMOOMWIBHBIX FPYII HACEJICHHUS;

- CBOEBPEMEHHOCTb IPENOCTABICHUSI YCIYI'M B COOTBETCTBHM CO CTaHJApTOM €€
IPEJOCTaBICHUS, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHHUCTPATUBHBIM PETIAMEHTOM

- OTCYTCTBHE OOOCHOBAaHHBIX >KaJO00 CO CTOPOHBI 3asBHUTEIECH IO pe3yiabTaTaM
IIPEIOCTABJICHUS] YCIYTH;

- BO3MOXHOCTb IOJY4YeHHs] MHQOPMALMU O XOAE MPEIOCTABICHUS YCIyrd, B TOM
yucie ¢ ucnoiaszoBanuem [loprana;

- MUHUMAaJIbHO BO3MOHO€ KOJIMYECTBO B3aUMOJECUCTBUM 3asiBUTEINS ¢ pAOOTHUKAMMU
Opranusanuy npu MperocTaBICHUH YCIYTH U UX MPOJIOJIKUTEIbHOCTb.

33. KonuyecTBO B3aUMOIEHCTBUN 3asIBUTEINS C YIIOJIHOMOUYEHHBIMH JIOJIKHOCTHBIMU
JUUAMU [IPU IPEAOCTABICHUH YCIYTH - 2, UX 0011ast IPOJOJIKUTEIbHOCTD - 30 MUHYT:

IpH JTUIHOM OOpAIIeHUH 3asBUTENS C 3asBJICHUEM O IIPHEME;

OpyU JUYHOM TIOJANMCAaHUM 3asiBUTEIEM JIOroBopa 00 00pa3oBaHUH IO
00pa30BaTeNbHBIM IPOrpaMMaM JOHIKOJIBHOIO 00pa30BaHMUs.

HNHble TpeOOBaHUS K MPEAOCTABIEHHIO YCIAYTH, B TOM YHCJI€e YYUTHIBAKOIIHE
0CO0EHHOCTH MPETOCTABJIEHHS YCIAYT B MHOTO()YHKIMOHAIBHBIX IIEHTPAX U
0C00EHHOCTH NMPe0CTABJIEHNUS YCJIYT B JJIEKTPOHHO hopme

34. VYcnyru, KOTOpBIE SIBISIIOTCS HEOOXOJUMBIMH W O0S3aTEIBHBIMH  JUISI
NpeIOCTaBICHUs Y CIyTH, OTCYTCTBYIOT.

35. IlpemocraBneHue yCIyrd IO  SKCTEPPUTOPHUAIBHOMY  MPUHIMUIY  HE
OCYILIECTBIISIETCS.

36.Ipu QopmupoBaHuM 3asBiACHUS B DSJIEKTPOHHOM (oOpMe IMOCie 3arnoJHEHUS
3asBUTEJIEM KaXKJIOTO U3 TMOJIEH AIIEKTPOHHOW (OpMBI 3asBIEHUS OCYIIECTBIISETCS
¢dopmaTHO-TOTHYECKast TpoBepKa. [Ipy BBIIBICHMH HEKOPPEKTHO 3alOJIHEHHOTO OIS
AIIEKTPOHHOW (OPMBI 3asfBICHUS 3asBUTEIb YBEAOMIIAETCS O XapaKTepe BBIIBICHHOM
OIMOKK W TIOpPSAKE €€ YCTpaHeHHs TIOCPEACTBOM HWH(GOPMAIIMOHHOTO COOOIIEHUs
HEMOCPECTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBICHHUSL.

[Tpu hopmupoBanum 3asBnenus Ha [loprane 3asBuTento odecrneunBaeTcs:

- BO3MOKHOCTh COXPAHEHHMsI paHee BBEJEHHBIX B AJIEKTPOHHYIO (HOpPMY 3asiBICHHUS
3HAUEHUH B JIO00M MOMEHT MO KEJIAHUIO T0JI30BATENsA, B TOM YUCIE PU BOZHUKHOBEHUU
omMOOK BBOJA W BO3BpaTe MAJs MOBTOPHOTO BBOAA 3HAUYCHUH B DJIEKTPOHHYIO (Gopmy
3asIBJICHUS;

- BO3MOXXHOCTb aBTOMATHYECKOTO 3arlOJHEHUsSl TMOJIe DIEKTPOHHOU (OpPMBI
3as1BJICHUS] HA OCHOBaHUM JIaHHBIX, pa3MelleHHbIX B podure 3assurens B ECUA;

- BO3MOXXHOCTh BEPHYTHCS Ha JIOOOH M3 3TANoOB 3aNOJHEHHS JIEKTPOHHOU (HOpMbI
3asBJIeHHs 0e3 MoTepu paHee BBEICHHOM HH(pOopMaIny;

- BO3MOKHOCTb JIOCTYIIa 3asBUTeNsd Ha [lopTan k 3asBIEHUsIM, paHee MOJAAHHBIM UM
Ha [lopraire.

CdopmupoBannoe Ha [loprane 3asBiaenue Hanpasisiercs B PUC 11O nocpenctsom
CMDBB.



[Tocne noctymnenuss B PUC JI/IO snekTpoHHOE 3asBJIEHUE CTAHOBUTCS JIOCTYITHBIM
Uil TOJDKHOCTHOTrO Jjnna OpraHu3anuu, OTBETCTBEHHOTO 3a MPHUEM M PErHCTpaIuio
3asiBJICHUS (J]aiee — OTBETCTBEHHOE JI0XKHOCTHOE JIUIIO).

37. Tlpu momade 3asBIEHUS TOcpeACTBOM llopTasia SIeKTPOHHBIE JTOKYMEHTHI
NPEICTaBISAIOTCA B ciaeayomux popmarax (Ipu HAIMYUU TEXHUYECKONH BO3MOKHOCTH):pdf,
Jpg, jpeg u sig.

Jlommyckaercss (opMUpOBaHHE JIEKTPOHHOTO JOKYMEHTa IIyTEM CKaHUPOBAHUS
HEMOCPEJCTBEHHO C OpUTHHAJIA JOKYMEHTa (MCIIONh30BAHUE KOIMWUW HE JOMYyCKaeTcs),
KOTOPOE OCYILIECTBISIETCS C COXPAaHEHHUEM OpHEHTAllMM OpWUrMHaNa JOKyMEHTa B
paspemenun 300-500 dpi(macmTad 1:1) ¢ uconb3oBaHUEM CIIETYIONIUX PEKUMOB:

a) «4epHO-OelnbIiy (MpU OTCYTCTBHUU B JOKYMEHTE TpadUyecKux H300paKeHHd U
(W) IBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpU HaJMYUUA B JIOKYMEHTE Trpaduueckux H300paxeHuil,
OTJIMYHBIX OT I[BETHOTO TPaAPUIECKOTO N300paKEHU);

B) «IIBETHOW» WM «PEXUM TOJTHOW IBeTomnepenadn» (Mpyu HAIMYUU B JTOKYMEHTE
[IBETHBIX TpapruecKux n300pakeHui MO0 IBETHOTO TEKCTA);

r) C COXpaHEHHWEM BCEX AayTeHTUYHBIX NPHU3HAKOB IMOMJIMHHOCTH, a HWMEHHO:
rpaduueckoi MOANUCH JIUIIA, TIeYaTH, YTIIOBOTO IITaMIia OJIaHKa,

1) KOJUYeCTBO (DaiiyioB TOKHO COOTBETCTBOBATH KOJIMUYECTBY TOKYMEHTOB, KA IbIi
U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WH) rpaduuecKyro HH(OPMAIIHIO.

DNEKTPOHHBIE TOKYMEHTHI JIOJDKHBI 00ECTICUNBATh:

BO3MOXHOCTH UJCHTHU(HUIIUPOBATH JOKYMEHT W KOJUYECTBO JIICTOB B IOKYMEHTE;

BO3MOXHOCTb TIOMCKa IO TEKCTOBOMY COJEPKAHHUIO JTOKyMEHTa U BO3MOKHOCTh
KONUPOBAHUS TEKCTa (3a MCKIIOYEHHEM CIy4aeB, KOIJla TEKCT SBISETCS YacThIO
rpaduueckoro wu300pakeHHs); COJEPKAaTh OIJIABIICHWE, COOTBETCTBYIONIEE CMBICIY U
COJIEP>KaHMIO IOKYMEHTA;

JUISL TOKYMEHTOB, COJIEpPXKAIllMX CTPYKTYPHUPOBAHHBIE MO YaCTsAM, TJIaBaM, pasjeiiam
(monpaznenaM) JaHHBIE U 3aKJIAJKUA, 00€CTIEUMBAIOIINE MIEPEXO0/Ibl IO OTJIABICHUIO U (WJIH)
K COJIEpKAIIUMCS B TEKCTE PUCYHKAM U TaOIuIam.

I11. CocTaB, noc.;1e10BaTeIbHOCTb M CPOKH BBINOJHEHUS A AMUHUCTPATUBHBIX
npoueayp
IlepeyeHb BAPHAHTOB NPEAOCTABJEHHUS IOCYIAPCTBEHHOMH YCIyT'H, BKIIOYAOWMNIA B
TOM 4YMcJle BAPHAHTHI NMPeJ0CTABIEHUS TOCYAAPCTBEHHOI YCJIyTIH, He00X0AMMbIii 1151
HCTIPaBJIEHHs AONMYIIEHHBIX OMeYaTOK H OLIIHOOK B BBIIAHHBIX B pe3yJbTaTe
Mpe10CTABJEHHS FOCYIaPCTBEHHOI YCIYTH IOKYMEHTaX U CO3AaHHBIX peecTPOBBIX
3anMCcsx, A/l BbIIa4 1y0/IMKATAa JOKYMEHTA, BBIIAHHOTO MO0 pe3yJibTaTaM
NpeAoCTABJIEHUS ITOCY1aAPCTBEHHOM YCJIYyTH, B TOM YHCJIe HCUePIbIBAIOIIUIA epeYeHb
OCHOBAHMIi 111 0TKA3a B BbIaue TAKOro Ay0/IMKaTa, a TaKKe MOPSI0K 0CTABJIEHHS
3alpoca 3asiBUTeJIsA 0 NPeI0CTABJIEHUH IrOCyIapCTBEHHOM yCayru 6e3 paccMOTpeHHs

38. IlpemocraBieHue ycayrd BKIIOYaeT B ceOs BBINOJIHEHUE CIEAYIOMINX
aJIMAHUCTPATUBHBIX MPOIETYP:

- IPUEM 3asIBJIICHUS U IOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS YCIYTH, U UX
perucTpanus;

- paccMOTpeHHE 3asBICHHS M JOKYMEHTOB, HEOOXOOMMBIX Ui IPEIOCTaBICHUS
YCIYTH, W TPUHATUE pEUIeHUs O MPEJOCTaBIECHUM YCIyru Jubo o0 oTKaze B ee
IpeI0CTaBIICHUY;

- opopMIIeHHE pe3yabTaTa MPeI0CTABICHUS YCIIYTH;

- BBI1ava (HanmpaBlieHUE) pe3ysIbTaTa IPEJOCTABICHHS YCIYTH 3asSBUTEIIO.

39. HcnpaBneHue AOMYMICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
NpPEAOCTAaBICHUS YCIYTHM JOKYMEHTaX OCYIIECTBISICTCS IyT€M JHWYHOTO OOpallieHHs
3asButens B Opranuzanuto. Pabotark Opranusanyy B A€Hb 0OpaIeHus 3asBUTENS] BHOCUT



W3MEHEHHUS U BBIJACT UCIIPABICHHBINA PE3YJIbTAT YCIYTH 3asiBUTEITIO.

40. Ilpm mnpenocTaBieHHH TOCYJAPCTBEHHOM (MYyHUIMIAIBHOW) YyCIYTH B
AIIEKTPOHHOMU (hopMe 3asBUTENIO 00ECTIEUNBAIOTCS:

MoJiydeHne WH(OpMAIMM O TOPANKE H CPOKaX TMPENOCTaBICHHUS YCIYyTd B
AIIEKTPOHHOMU (hopme;

(dbopmMupoBaHue 3asBICHUS B AJIEKTPOHHOM (hopme;

MOJIYYCHHE CBEJICHUI O X0JIe PACCMOTPEHHUS 3asBIICHUS B AJIEKTPOHHOU (popme;

OCYIIECTBJICHHE  OIEHKH  KadecTBa  MPEIOCTABJICHHS  TOCYIapCTBEHHOM
(MyHHITUTIATTLHOM) YCITYTH;

nocynebHoe (BHecyneOHOE) oOkKamoBaHWE PEIICHWM W JedcTBHM (Oe31ercTBHA)
YnomHomoueHHOTO oOprana Jsmbo nedctBus  (Oe37eiicTBUE)  JOJKHOCTHBIX — JIHII
YIOJIHOMOYEHHOTO OpraHa, MIPEIOCTAaBISIIONIET0 TOCYAAPCTBEHHYIO (MYHUIUMTIAIBHYIO)
YCIIYTY, JIN0O0 roCcyAapCTBEHHOTO (MYHHUIIMITAIBHOTO) CITYKAIEro.

Onucanue aAMUHUCTPATHBHOM NPOLeAYPbI NPOPUINPOBAHNS 3asiBUTEJISA

41. [TIlpodunupoBanue 3asBuTeNns He TpeOyerca. Bapuantel u  mopsaok
NPEIOCTABICHUS] YCIYTH OTAEIBHBIM KaTEropusiM 3asiBUTENEH, OObEIMHEHHBIX OOIIMMU
IPU3HAKaMU, OTCYTCTBYIOT B CBSI3M C OTCYTCTBHEM TAKMX KaTETOpUM 3asiBUTEIIEH.

Onucanve aAMUHUCTPATUBHBIX NPOLEIYP NMPeI0CTABJIEHUS
rocyAapCcTBEHHOM yCayru

IIpuem 3asiBJIeHHS M JOKYMEHTOB, HX PerucTpanus

42. OcHOBaHMEM /s Hayaja aJIMUHUCTPATMBHOM HpPOLEAYpbl  SBISETCA
HOCTYIJICHHE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IIPUEM JOKYMEHTOB, 3asBJICHUS U
JIOKYMEHTOB, IIPElyCMOTPEHHBIX NYHKTOM 16 AJIMUHUCTPaTUBHOI'O PErJIaMEHTA.

43. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, OCYLIECTBIISIET
IPOBEPKY Ha HaJM4Me OCHOBAaHUH Ui OTKa3a B IpUEMe JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
18 AAMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipn HanMuUKM OJTHOTO U3 OCHOBAHUU JUISl OTKa3a B IPUEME JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 18 AJMMHHUCTPATUBHOTO PErjaMeHTa, JOKYMEHTHI JOJKHBI OBITh BO3BpAlLlEHBbI
3asIBUTEIIIO.

Ecnu HepocTaTky, NpensaTCTBYIONIME PUEMY 3asiBJIEHUS U JOKYMEHTOB, IOIyCTHMO
YCTPaHUTh B XOJI€ JIMYHOT'O OOPAILEHUS 3asIBUTEINSI, OHU YCTPAHSIIOTCS HE3aMEIJIUTENBHO.

44. B cny4yae OTCYTCTBUSI OCHOBaHMM IJIs1 OTKa3a B IIpUEME JOKYMEHTOB,
OTBETCTBEHHOE JIOJKHOCTHOE JIMIO JENAeT PErMCTPAlMOHHYIO 3alMCh O JaTe€ U BPEMEHHU
HNPUHSTHS 3asBJICHUS.

[Tocne perucTpanuu 3asBIIEHUs, TOCTYNMBILErO B 00pa30BaTEIbHYIO OPraHU3aLUIO
IOCPEICTBOM JIMYHOTO OOpAaIlEHMs], 3asBUTENI0 BBIIAETCS paclucka B TOJIYYEHUU
JOKYMEHTOB, cojepskamias HHpopMannuio 00 MHAWBHIYaILHOM PETUCTPAMOHHOM HOMEpe
3asBJIEHUSI O NpPHUEME B O0Opa30BATEIbHYI0  OpraHM3alUIo, IEPEYHE IPEICTABICHHBIX
JNOKyMeHTOB. Pacnucka 3aBepsercssi NMOJINUCHIO JODKHOCTHOTO JIMIA 00pa3oBaTelbHOU
OpraHu3allii, OTBETCTBEHHOIO 3a IpHEM JOKYMEHTOB, M Il€4aTbio 00Opa3oBaTeIbHOU
OpraHu3aLuu.

3asBieHus1, nocrynusiuue yepes IlopTan, Takxke nojyexar perucTpaliu B KypHae
peecTpa perucrpanuu 3aspiaeHuit Opranuzanuu.

[Tomyuenne wHpOpMAIMK O XOJAE PACCMOTPEHHS 3asBICHHSA, IMOAAHHOTO dYepes
[lopran, u 0 pe3ynpTaTe MPEIOCTABICHUS YCIYTd MPOU3BOAUTCS B JIMYHOM KaOWHETE Ha
[TopTane, npu ycioBUU aBTOPU3ALIHH.

3asBUTEIb UMEET BO3MOXHOCTh OTCJEKHBATh CTaTYC JIEKTPOHHOTO 3asBICHUS, a



Tak)ke HHHOPMAIIHIO O JATBHEUITUX IEHCTBUAX B JIMYHOM KaOMHETE B JIF000E BpEMsl.

45. Bpems BBINOJIHEHUS AJMUHUCTPATUBHOW IMpouenypbl coctaBisier 1 (0J1uH)
pabounii 1eHb ¢ MOMEHTA MOCTYIUICHUS 3asiBICHHS B 00pa30BaTebHYI0 OpraHU3altIo.

46. PesynbTaToM  BBINIOJHEHUS  AJMUHUCTPATHUBHON  MpOLIEAYpPHl  SIBISIETCS
perucTpanMoHHasl 3amuch O JaTe W BPEMEHH MNPHUHATHS 3asBICHUS MO0 NPUHATHE U
HaIpPaBJICHUE 3asIBUTEIIO pelIeHus] 00 0TKa3e B MpHeMe IOKYMEHTOB.

PaccmoTpeHune JOKYMEHTOB, IPeACTABJICHHBIX 3asiBUTEIeM, IPUHATHE PelICHUs 0
NpeJ0CTABJICHUH YCJIYTH

47. OcHOBaHMEM [JIs1 Hayaia aAMUHUCTPATUBHOW MPOLEAYPHI SBISETCS PETUCTPALIUS
3asBJCHUSI W [aKeTa JOKYMEHTOB 3adBUTENA, MPEIyCMOTPEHHBIX IyHKTOM 16
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

48. IIpu oTCYTCTBMM OCHOBaHUM JJISI OTKAa3a B MPEJOCTABICHUU YCIYI'H, YKa3aHHBIX
B IyHKTe 21 AJIMUHUCTPAaTHBHOIO pErjaMeHTa, PYKOBOAMUTEIEM 0OOpa30BaTEIbHON
OpraHM3alMU C POAUTENEM (3aKOHHBIM MPECTaBUTENEM) PeOCHKA 3aKITI0YaeTCs JOTOBOP 00
o0pa3oBaHuU 10 00pa30BaATEILHBIM IPOTrpaMMaM JIOUIKOJIBHOTO 00pa30BaHMUS.

B ciyyae npuHsATHS pelieHns 0 NPeIOCTaBICHUH YCIYTH MO 3asBJICHUIO, TIOJAHHOMY
yepe3 Ilopran, mnpucBamBaercs crtaTryc HHQOPMHPOBAHMSA 3asgBUTEIS O pe3yibTaTax
paccMoTpeHust 3asBieHuss — «OXuaaHue 3aKJIIOUYEHHUS JI0rOBOpa» C yKa3aHUEM NOpsAlKa
NEUCTBUM, HEOOXOAMMBIX BBIMOJHUTH 3asIBUTENIO U1 3aKJIIOYEHHUS JIOroBopa 00
00pa3oBaHMU MO 0Opa30BaTENbHBIM TMPOTPaMMaM JOLIKOJIEHOTO O0pa3oBaHUs, MECTe WU
CPOKax €ro MOoJIUCaHU.

49. Bpemsi BBINOJHEHUS] aJIMUHUCTPATHUBHOW MpPOLEAYpHl COCTaBisieT He Oonee 3
(Tpex) AHei ¢ JaThl perucTpaluy 3asBICHUS.

50. Pe3ynbTaToM BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS NPUHATHE
peLeHus: 0 IPEeI0CTAaBICHUH YCIYTH.

Boinaua 3asiBHTETI0 pe3yJIbTaTa MPEA0CTABJICHUS YCIYTH

51. OcHoBaHMeM a5l Hadajla aAMHUHACTPATUBHOMN NPOIENYPHI SBISIETCSA MOANMUCAHNE
pykoBoaMTeneM 00pa3oBaTeIbHONH OpraHu3alMi JoroBopa o0 00pa3oBaHUM  I10
00pa30BaTeIbHBIM MPOTPAMMaM JOMIKOILHOTO 00pa30BaHMU.

PykoBogutens 00pa30BaTeNbHON OpPraHM3alMN W3JACT PACHOPSAUTENBHBIN aKT O
3auuciienud B OpraHu3aiio B TEYCHHWE TpeX pabodymx IHEH Iociie 3aKIIYeHUs ¢
3asiBUTEJIEM JIOTOBOpa 00 00pa30BaHWU MO 00pa30BaTENbHBIM MPOrpaMMaM JOUIKOJILHOTO
oOpazoBanus. OawH SK3eMIUISIp J0TOBOpa 00 00pa3oBaHWHM 10 0Opa30BATEIBHBIM
porpamMmam JOIIKOJIBHOTO 00pa30BaHUs BBIIACTCS 3asIBUTEIIIO.

PacnopsaurenpHBIE aKT O 3a4MCIEHUM B OOpa30BaTEbHYIO OPTraHU3alMI0 B
TPEXJHEBHBI CpPOK TIOCIE W3IaHUS pa3MemaeTcs Ha WHGOPMAIMOHHOM CTEHJC
00pa3oBaTeNbHON OpraHU3alLNH.

[To 3asBneHuto, momanHOMY uepe3 [lopTan, mocie u3nanust pacropsIUTeILHOTO aKTa
0 3aYMCIICHUHU B 00Pa30BaTEIbHYIO OPTaHU3AIINIO, TPUCBANBACTCS CTATyC HH()OPMUPOBAHUS
3asBUTENS O PE3YIbTATAX PACCMOTPEHHUS 3asIBICHUS — «3a4UCIICH» C yKa3aHUEM Ha3BaHUS U
ajzipeca pacroyIOKEeHUs1 00pa30BaTEeNbHOW OpPTaHU3alluU, PEKBU3UTOB DPACIOPAIUTEIHLHOTO
aKTa O 3a4KCIICHUH B 00pa30BaTEIbHYIO OpraHU3aIHIo.

[To 3asiBIEeHWIO, TIOJAHHOMY MPH JMYHOM oOpaimieHuu, paboTHuk OpraHuzanuu
YBEIOMJIGHHE O pE3yJbTaTe IMPEAOCTABICHUS YCIYTHd BbIAACT (HANMPABISET) 3asSBUTEIIO
croco0oM, yKa3aHHBIM B 3asBIICHUH O TIPUEME.

52. Bpemsi BBIIOJTHEHHSI aJMHHUCTPATUBHOM MPOIEAYPHI 3 THS C JaThl MOAUCAHUS
pyKoBOAWTENIEM O0pa30BaTENbHON OpraHW3alid J0roBopa o0 o00pa3oBaHMHM TIO
00pa30BaTEIbHBIM MPOTPAMMaM JOMIKOILHOTO 00pa30BaHMUS.

53. Pe3ynbTaToM BBHINOJTHEHUS aIMHUHHCTPATHBHON TPOIEAYpPHI SBISICTCS H3IaHUE
pacTopsIIMTENIEHOTO aKTa 0 3aunciieHny [lomyyaTens B 00pa30BaTebHYIO OPTaHU3AIIHUIO.



PaccmoTpeHune 10KyMeHTOB, NPeICTABJICHHBIX 3asiBUTE/IeM, IPUHATHE PelleHUus 00
O0TKAa3e B MPeJI0CTABJICHUM YCJIYT'H, BbI1a4a 3asiBUTEJI0 MOTHUBMPOBAHHOI0 0TKAa32

54. Ecau npu paccMOTPEHHMH 3asiBIEHUS ¢ JOKYMEHTAMHU, YKa3aHHbIMU B MYHKTE 16
AJIMMHHUCTPATUBHOTO pErjaMeHTa, BBIABIAIOTCA OOCTOSATENIBCTBA, MPEMSATCTBYIOLINE
IIPEIOCTABJICHUIO YCIYTH, yKa3aHHble B IYHKTe 2] AJMMHHMCTPaTMBHOIO pErjaMeHTa,
paboTHuk OpraHu3anuy, OTBETCTBEHHBI 3a TPUEM JOKYMEHTOB, OCYLIECTBIISIET
NOJArOTOBKY YBEIOMJIEHHS 3asiBUTEI0 00 OTKa3e B MPEAOCTAaBIECHUU YCIYTU C
000CHOBaHHEM IIPUUYUH OTKa3a.

B cnydae oTkaza B NpPENOCTaBICHUM YCIYTM IO 3asBICHUIO, NOJAHHOMY 4Yepe3
[Toprai, npucBanBaeTcsi CTaTyc HHPOPMHUPOBAHHS 3aSBUTEINSA O PE3YIbTATaX PACCMOTPEHUS
3asBieHUs — «OTKa3aHO B IPENOCTaBICHUM YCIYIHM» C YKa3aHMEM INPUYMHBI OTKa3a U
nopsiika JIeMCTBUM, KOTOpPBIA HEOOXOAMMO BBIMOJHUTH 3aABUTENIO JUISL IOJY4EHUs
MOJIO)KUTEIILHOTO pe3yJIbTaTa.

[lo 3asBiIEHHUIO, MOJAAHHOMY MpU JUYHOM oOOpalieHuH, padboTHuk OpraHuzanuu
yBelOMJIEHUE 00 OTKa3e B MPEJOCTABICHUM YCIYTd BbIJAET (HANpaBIIsIeT) 3asBUTEIIO
croco0OM, yKa3aHHBIM B 3asBJIEHUH O IIPUEME.

55. Bpems BbINONHEHUS aJAMUHUCTPATUBHOW MPOLEAYpPHl COCTaBIAET B YacTU
MIPUHATHS PEIICHUs 00 OTKa3€ B IPEIOCTABICHUH YCIyTu — He OoJiee 3 (Tpex)paboumnx JTHEH
C JlaThl PETUCTpALMM 3asBICHUS, B 4YAaCTH HAIPABJICHHS 3asBUTEIIO YBEIOMIICHUS O
MOTHBUPOBAHHOM OTKa3€¢ B IMPEAOCTaBICHUM YCIYIrd — CIEAYIOIIUA padboduil JieHb ¢
MOMEHTA MPUHATHUS PELIEHUs 00 0TKa3€ B MPEAOCTABIECHUH YCIYTH.

56. Pe3ynbTaToM BBIIIOJIHEHHS aJIMUHHACTPATUBHON MPOLEAYPHI SABIISIETCS NPUHATHE
pemieHuss o0 OTKa3e B NPEJOCTABICHUM YCIYTM U BblJAya 3asBUTENIO0 YBEAOMIIEHUS O
MOTHBUPOBAHHOM OTKa3€ B IIPEIOCTABICHUM YCIYTH.

IV. ®opMbI KOHTPOJISI 32 UCIIOJIHEHHEM AIMUHHCTPATUBHOIO perjiaMeHTa
IMopsaaok ocymecTBIeHNs TEKYIIEr0 KOHTPOJISI 32 CO0JII0IeHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMH /10JIKHOCTHBIMH JINIIAMH OPraHU3aLMU MOJI0KEeHU perjiaMeHTa u
HHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAIONIUX TPEOOBAHUSA K
NPeA0CTABJICHUIO YCJIYTH, 4 TAK)KEe NIPUHATHEM UMH pelleHuit

57. Texymuii KOHTpPOJb 3a COOJNIOJCHHEM ¥ WCIOJHEHUEM pPabOTHUKAMU
Opranuzanyu HaCTOSIIEro AJIMUHUCTPATUBHOTO pErJIaMeHTa M HHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, YCTaHABJIMBAIOLIUX TPEOOBAHMS K TMPEJOCTABICHUIO YCIYTH, a TaKXKe
NPUHATHS UMH PELICHUN OCYIIECTBISETCA B MOPSAJIKE, YCTAHOBIEHHOM OpPraHU3allMOHHO-
pacnopsiAuTeNIbHbIM akToM OpraHu3anuy, KOTOPbIM BKIIIOYAET MOPSJIOK BBISBICHUS U
yCTpaHEHUsI HapyUIeHUW TpaB 3asBUTEJICH, pACCMOTpPEHUs, NPUHITHUS pEUICHHH U
MOJITOTOBKY OTBETOB Ha oOpalleHHs 3asBUTENEH, coaepiKallux >KaloObl Ha pEIIeHHUS,
nevctBus (Oe3aeiicTBue) paboTHHKOB OpraHu3aiuu.

58. TpeGoBaHUAMHU K MOPSIIKY U (popMaM TEKYILIET0 KOHTPOJIS 3a MPeJ0CTaBICeHUEM
YCIIYTH SBJISIOTCS:

- HE3aBUCUMOCTH;

- TIIATEJbHOCTb.

He3aBucumocTh TeKyliero KOHTPOJIS 3aK/II0YaeTCs B TOM, YTO JIOJDKHOCTHOE JIMIIO
Opranuzanuu, YMOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HAXOJUTCS B CIYXEOHOU
3aBUCUMOCTUA OT JOJDKHOCTHOTO Jiniia OpraHu3aiiy, y4acTBYIOLIErO B IPEIOCTABICHUU
YCIIyTH, B TOM YHCJI€ HE UMEET OJIM3KOT0 pOACTBA MIIM CBOMCTBA (POJUTENHU, CYNIPYTH, JETH,
OpaThsi, CeCTpbl, a TakKe OpaThs, CECTPbI, POJUTENH, I€TH CYIPYroB U CYNPYTH JAeTel) ¢
HUM.

JomkHocTHble Juna OpraHu3aiuy, OCYUIECTBISIONIME TEKYIIMH KOHTPOJb 3a
NPeIOCTaBICHUEM YCIyrd, 00s3aHbl MPUHHUMATh MEPHI MO MPEAOTBPAIICHUIO KOH(MIUKTA
MHTEPECOB MPH MPEJOCTABICHUHN YCIYTH.



TiatenbHOCTh OCYILECTBICHHS] TEKYILETrO KOHTPOJISI 3a MPEAOCTABICHUEM YCIYTH
COCTOUT B HCIIOJHEHUM YIOJHOMOYEHHBIMU paboTHHKamMu OpraHuzanuu 00s3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIIMM MOIPa3IeIIOM.

Corpynnuku OpraHuzanuii, y4acTBYIOIIMX B TMPEJOCTABICHUU YCIYT'H, HECYT
MEPCOHAIIBHYIO OTBETCTBEHHOCTh 3a COOJIIOZICHUE, TOJIHOTY M KauyeCTBO HCIIOJHEHUS
MOJIOXKEHUH HACTOAIIECTO AJIMUHUCTPATUBHOIO pEriIaMEeHTa.

59. Tekymuili KOHTPOJIb COOJIIOJACHUS TMOCIEIOBATEILHOCTH JIEUCTBUU 1O
MPEAOCTABICHUIO YCIYTH OCYILECTBIISIET pyKOBOIUTENh Opranu3aiui.

Opranu3zanysi yCTaHaBIWBAECT MEPUOJIUYHOCTh OCYIIECTBICHUS TEKYIIETO KOHTPOJIS
U oTpeieNisieT JOKHOCTHOE JIMIIO, OCYIIECTBIISIIONIEe TEKYITUH KOHTPOJIb.

MeporpusTiusi 10 KOHTPOJIFO TPEIOCTABJICHHS] YCIYyrd MPOBOIATCA B  (opme
MIPOBEPOK.

[TpoBepku MOTYT OBITh TIJIAHOBBIMHU M BHETIJIAHOBBIMHU.

BuerniaHoBele NpPOBEPKM MNPOBOIATCS B ClOydae IMOCTYIUICHUS OOpallleHHit
3asiBUTEJIEH ¢ %ano0aMH Ha HApYIIEHUE UX TIPaB U 3aKOHHBIX HHTEPECOB.

[MopsiToK U MEPHOAUYHOCTH OCYIIECTBJIEHHSI IVIAHOBBIX U BHEMJIAHOBBIX MPOBEPOK
MOJIHOTHI M KA4eCTBA NMPeI0CTABJIEHUS YCIAYTH, B TOM YHCJe NOPSIA0K U popMbl
KOHTPOJIS 32 MOJHOTOM M KA4eCTBOM MPEI0CTABIEHHS YCIYTH

60. Tlopsimok W TEPUOIUYHOCTh OCYIIECTBICHUS IUTAHOBBIX M BHEIUIAHOBBIX
NPOBEPOK  TOJHOTHI W KAdecTBa  MPEJOCTABIICHUS  YCIYT'H  yCTAHABIIUBACTCS
OpPraHW3alMOHHO-PACTIOPSANTENLHEIM  akToM  OpraHu3anuu,  OTBETCTBEHHOW — 3a
NIPEIOCTaBICHUE YCIYTH.

61. Tlpu BBIABIEHWHM B XOA€ MPOBEPOK HAPYIICHWHA WCIOJHEHUS TIOJIO0XKCHHUN
3aKkoHoJarenbcTBa  Poccuiickon  @enepanuu, BKIOYas  MOJIOKEHUS  HACTOSIIETO
AJIMHHHUCTPATUBHOTO pETJIaMEHTa, YCTAHABIUBAIONIMX TPEOOBaHMS K TPEAOCTABICHUIO
yCIYyTH, B TOM WYHCIE MO ajgobaM Ha pemieHus u (Wiau) AeucTBus (Oe3neicTBue)
pabotHukoB OpraHu3anuu, ITOJDKHOCTHBIX jui OpraHu3anuy, TPUHUMAIOTCS MEphI TI0
YCTPAHEHUIO TAaKUX HAPYIICHUM.

OTBETCTBEHHOCTH 0JIKHOCTHBIX JIMIl 00Pa30BaTeIbLHONH OPraHu3aluu 32 pelleHus u
neicTBus (0e3neiicTBue), MPUHAMAaeMble (OCylIeCTBIsIEMble) MMH B X0/1€
NPeA0CTABJIEHUSA YCIAYTH

62. PaborHukom OpraHuzaiuy, OTBETCTBEHHBIM 3a TMPEAOCTABJICHUE YCIYTH, a
Takke 3a COOJIOJIEHHE TOpsiIKAa TMPEJOCTABICHUS YCIYTH, SBISETCS PYKOBOAUTEIND
Opranu3zaiuu, HEOCPEACTBEHHO MPEAOCTABIISIONIAN YCITYTY.

63. Ilo pe3ynbpTaram MPOBEICHHBIX MOHUTOPUHTA U MPOBEPOK B CJIy4ae BBISBICHUS
HEMPAaBOMEPHBIX  pEIICHHM, AcicTBuii  (Oe3aeiicTBus) paboTHUKOB OpraHuzamum,
OTBETCTBCHHBIX 3a TMPEAOCTaBICHUE YCIyrd, (HAKTOB HAPYIICHHUS TPaB M 3aKOHHBIX
WHTEPECOB 3asBUTeNeH, paboTHUKM OpraHu3aliid HECYyT OTBETCTBEHHOCTh B COOTBETCTBHH
¢ 3akoHojaTenbcTBOM Poccuiickoit denmepanuu M 3aKoHOAATETbCTBOM OpeHOyprckoi
00J1acTH.

TpeGoBanus k nopsaaKy U popMaM KOHTPOJISI 32 IPeAOCTABJIEHHEM YCJIYTH, B TOM
YHCJIe CO CTOPOHBI IPAXKIAH, MX 00beIMHeHUI U OpraHu3anMi

64. I'paxxnane, nx OObEAMHEHUS M OPTaHU3ALUU U OCYIIECTBICHUS KOHTPOJS 32
NPEIOCTABICHUEM YCIYTH C LENbI0 COOJIOJEHUS MOpsiAKa €€ MpPEIOCTABICHUS HMEIOT
NpaBO HaIpaBIsATh B MYHHUIMIAIBHBIM OpraH ymnpaBlieHHWs OOpa3oBaHMEM KajloObl Ha
HapyuieHue padoTHukamMu OpraHuzalyy Mops/iKa MPeJoCTaBICHUs YCIYTH, MTOBJIEKIIEE €€
HENpPEIOCTaBICHUE WJIM INPEJOCTABIEHHE C HApPYLIIEHUEM CpOKa, YCTAHOBJIIEHHOI'O
AJIMUHHCTPATUBHBIM PETJIaMEHTOM.

['paxnane, ux 0ObEIWHEHUS W OpPraHMU3alMU JJIs OCYIIECTBJIEHUS KOHTPOJIS 3a



MPEIOCTABICHUEM YCIYTHM UMEIOT IIPABO HAIpaBisaTh B OpraHu3amnuio WHANBUAYATbHBIC U
KOJJICKTUBHBIC OOpaImieHus] C TMPEAJIOKEHUSIMH 10 COBEPIICHCTBOBAHHUIO IOPSIKA
NPEOCTaBICHUS YCIyTH, a TaKXe JKaJoObl W 3asBIICHUS Ha JeicTBus (Oe3mercTBUE)
paboTHuKkOB OpraHu3anul U TPHHITHIE UMHU PEIICHUS, CBSI3aHHBIE C MPEIOCTABICHHUEM
YCITyTH.

65. KoHTpoJb 32 MpeoCTaBICHUEM YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIAAH M MX
OoOBEIMHEHNI W OpraHW3allii, OCYIIECTBIISCTCS MOCPEIACTBOM OTKPBITOCTH JEATEITHHOCTH
Opranuzanuu TpU  TPEJOCTABICHUW YCIyTd, TIOMyYeHUs TIOJIHOM, aKTyalbHOW U
JOCTOBEpHOW WH(OpPMAIIMKM O TIOPSAIAKE TMPEIOCTABICHUS YCIYTH W BO3MOKHOCTH
JIOCY1IeOHOTO pacCMOTpeHUs oOpaleHui (Kano0) B Iporecce MoJIydeHHUs YCIYTH.

V. JocyneOHblii (BHecyAeOHBbII) NOPATOK 00:KaT0BAHUSA PellleHUIl U 1elicTBU
(0e3nelicTBUA) OPraHu3anMii, OCYyIIeCTBISIOMNX (PYHKIIUM 110 NPEAOCTABICHUIO
YCJIYI'H, 2 TAKKe UX J0JKHOCTHBIX JINI
Nudopmanus 11 3aMHTEPEeCOBAHHBIX JIUI[ 00 UX MPaBe HA JAocyae0Hoe
(BHecyneOHOe) 00:xa10BaHNe AeiicTBUIl (0e31elicTBHS) U (WIH) pelIeHNH, IPUHATHIX
(ocyurecTBIEHHBIX) B X0/1€ MPeI0CTABJIEHUS YCIYyTH

66. 3asBUTENL UMEET MPABO Ha J0oCyneOHoe (BHeCyneOHOe) 00KaToOBaHUE ACHCTBUI
(O6e3neiicTBUs) W (WJIM) PEIICHHM, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE MPEIOCTaBICHUS
Ycenyru, Opranuzanueit, padotaukamu Opranu3anun(aaiee - xanooa)

67. CBeneHust O COACpKAHMM >KAN00 TOJUIekKAT pasMEIICHHIO B (enepaabHOU
roCyIapCTBEHHOW HMH(OPMAIMOHHON cucTeMe, 00ecleYrBaroeld MpoIecc IT0CyAeOHOro
(BHECyeOHOr0) oOKamoBaHUs PEIICHUN MU AcicTBU (Oe37eiCTBHS), COBEPIICHHBIX MPH
NPEIOCTaBICHUH TOCYJAapCTBEHHBIX M MYHMIMIAIBHBIX YCIYr, B COOTBETCTBUU C
TpeboBanusamu [lonoxenus o ¢peaeparbHON TOCYIapCTBEHHOM HHPOPMAIIMOHHON CHCTEME,
obecrieunBarome MpoIecc AoCyAeOHOro (BHECYACOHOro) O00KaJIOBaHHUS PEIICHHH W
nercTBuil  (06e37eiCTBUS), COBEPILICHHBIX IMPU MPEJOCTaBICHUH TOCYIAPCTBEHHBIX W
MYHUIIMTIAIBHBIX YCIIYT, YTBEpXkKAEHHOro moctaHoBieHueM IlpaButenbctBa Poccuiickoit
Oenepaumn ot 20 HosOps 2012 1. Ne 1198 «O ¢enepanpHOl TOCYZApCTBEHHOU
nH(pOpMalIMOHHON cucTeMe, O0ecCHeUMBaIOIIe Mpolece A0CyaeOHOTO (BHECYAEOHOTO)
o0>kanoBaHUsI peIIeHU U AeicTBUil (0e3/1eiCTBUSA), COBEPIICHHBIX MPU MPEIOCTABICHUN
TOCYIapCTBEHHBIX U MyHUIIUTAIBHBIX YCIIYTY.

Oprasbl rocy1apcTBEeHHOI BJIACTH, OPraHbl MECTHOI0 CaAMOYIPaBJIeHHS,
OPraHu3alnuM ¥ YIOJIHOMOYEHHbIEe HA PACCMOTPEHHUE KAaT00bI UL, KOTOPHIM MOKET
ObITH HANIPABJIEHA 7KaJ100a 3asiBUTEJISI B 10CY1e0HOM (BHeCy1eOHOM) MOpsiAKe

68. Xamoba momaercs B Opranm3anuio JuO0 B YIOJHOMOYECHHBIM OpTaH,
ABIAIOIINICS yupeauTenem Opranuszanuu.

KanoObl Ha pewmeHus u jedctBua (OesgeiictBue) aupexktopa OpraHuzanuu
NOJalOTCsI B  MYHMIMMNAIBHBI  OpraH, OCYIIECTBISIONIMN  ymOpaBieHue B cdepe
o0Opa3zoBaHusI.

KanoObl Ha pemeHuss u neicTBus (Oe3aeiicTBUE) pabOTHHKA OOpa30BATEIBHON
OpraHu3aluy NOAAITCA PYKOBOAUTENIO 3ToM OpraHnu3anuu.

69. Ilpuem xano0 B mUcbMeHHOUW QopMme Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISIETCS
Opranuzanueit B Mecre, rie 3asBUTENb IOJaBaj 3asBICHUE Ha TMOJIyYeHHUE YCIYTH,
HapyllIeHUE MOpsAaKa KOTOpOM oOkamyeTrcsi, JMO00 B MECTe, TJie 3asBUTENIEM IOJy4YeH
pe3yNnbTaT YKa3aHHOW YCIYTH.

[Ipuem >xano6 B muchbMeHHOM QopMe Ha OYMa)KHOM HOCHUTENE OCYIIECTBIISIETCS B
YT0JIHOMOYEHHOM OpraHe 1Mo MECTy ero padoThl. Bpems npuema xano0 JOHKHO COBNAAATH
CO BpeMEHEM PalOThI YKa3aHHOTO OpraHa 1o MecTy ero padoThl.

70. XKanoba, nocrynusmas B OpraHuzanuioo, YNOTHOMOYEHHBIH OpraH MOMJICHKUT
perucTpanuu He Mo3aHee ClIeIyoUero pabodero THs CO THS €€ MOCTYIUICHHUS.



Kanoba paccmarpuBaercss B TeueHue 15 (msaTHamnatu) pabouux IHEW cO JTHSA €€
peructpauuu (ecau Oonee KOPOTKHE CPOKHM PAcCMOTPEHHUs KajloObl HE YCTAHOBJICHBI
Opranuszamnueii).

B crmyugae obGxkanoBanus otkaza Opranuzanuu, pabotHuka OpraHu3anuy B MpHEME
JOKYMEHTOB Y 3asiBUTENS MO0 B MCHPABICHUM JOMYLUIEHHBIX ONEYAaTOK M OIIMOOK WU B
cilydae 00’kajoBaHuUs 3asBUTENIEM HapYyUIEHHUs YCTAHOBJIECHHOI'O CPOKAa TaKUX UCIPABICHUN
*ayoba paccMaTpUBaeTCs B TeueHue 5 (IATH) pabouux THEN CO JHS €€ PErUCTPaltH.

B caywae, ecnmm jxanmoba momaHa 3asBUTEIEM B YIOJHOMOYEHHBIM OpraH,
Opranusaiuio, B KOMIETEHIIMIO KOTOPOIO HE BXOAUT IPUHATUE PEUICHUs IO Kanobe, B
TedeHue 3 (Tpex) pabouux AHEW CO JIHS perucTpanuy Takou >kajgo0bl, OHA HAIPABISAETCS B
YIIOJTHOMOYEHHBIA Ha €€ pacCMOTPEHUE TOCYAAPCTBEHHBIN WM MyHULMIAIbHBIA OpraH, o
4YeM B MUCbMEHHOM (opMe UHDOPMUPYETCS 3aBUTENb.

ITpu 3TOM CpPOK pacCMOTPEHHUS KaAJIOObI HCUUCIISIETCS CO JIHS PETUCTPALIUH 5KaJIo0bl B
YIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHE rOCYAapCTBEHHOM MJIM MYHULIMIIAJIbHOM OpraHe.

Cnoco0b1 THPOPMHPOBAHUA 3asiBUTeIel 0 MOPS/IKE MOAA4YM U PACCMOTPEHHUA
7KaJ100b1, B TOM 4HcJIe ¢ ucnoJib3opanueM Iloprana
71. NndopmupoBanue 3asBHUTENEH O TMOPAIKE MOJAYM U PACCMOTPEHUS >KajIoObI
o0ecrieunBaeTcs OCPEACTBOM pa3MellleHus: HH(OopMaluy Ha HHYOPMALMOHHBIX CTEHAAX B
MeCTax  NpPEJOCTaBICHMsI  YCIyI'M, Ha  oQuuuagbHOM  caiite  OpraHusanuu,
YnomHoMoueHHOro oprana, Ha [loprare.

IlepeyeHb HOPMATUBHBIX PABOBLIX AKTOB, PEryJTHPYIONIUX MOPSAIOK 10CYAeOHOT0
(BHecy1e0HOI0) 00:xajI0BaHNs PellleHuH U JeiicTBUi (0e31eiicTBUSI) OPpraHu3aIuii,
OCYIIECTBISIOMUX (YHKIMHU 110 NPEAOCTABIECHUIO YCJIYTH, 2 TAK/Ke UX JT0JKHOCTHBIX
JIUIL

72. ®epepanbhplii  3ak0oH oT  27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).

73. Iloctanosnenue IlpaBurensctBa P ot 16 aBrycra 2012 Ne840 «O mopsinke
MoJa4Yd W PACCMOTPEHHMS JKaloO Ha pemnieHus u aerctBus (Oe3neiicTBue) deneparbHbIX
OpraHOB  HUCIOJIHUTEIBHOW BJIACTM M MX  JIOJDKHOCTHBIX  JMI,  (heaepabHbIX
FOCYJJapPCTBEHHBIX CIIYXAIUX, JOLKHOCTHBIX JIMI[ TOCYJIapCTBEHHBIX BHEOIOIKETHBIX
dongoB Poccuiickoit Denepaiiy, TOCYIApPCTBEHHBIX KOpIOpaIldid, HaAJEICHHBIX B
COOTBETCTBUU C (eAepalbHbIMU 3aKOHAMHM TMOJIHOMOYUSAMH IO MPEAOCTABICHUIO
TOCYIapCTBEHHBIX YCIYT B YCTAHOBJICHHOU cdepe NeATENbHOCTH, H UX JTOJDKHOCTHBIX JIHII,
OopraHu3anui, NpeaycMOTpeHHbIX uacTeio 1.1 crtatem 16 denepanbHoro 3akoHa «OO0
OpraHu3aluu MPEeAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMINAJIBHBIX YCIYyIr», M HX
PabOTHUKOB, a  TaKxe MHOTO( YHKIIMOHAIBHBIX LIEHTPOB MIPEAOCTABICHUS
TrOCYAapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT U UX PAOOTHHKOBY.



IIpunoxxenne Ne 1
K AIMHUHHCTPaTUBHOMY PETJIAMEHTY IPEJ0CTaBICHNS yCIYTH

dopma 3asiBJICHUS 0 3a4YMCICHUM B MYHMIMIIAJbHOE JOIIKOJIbHOE
o0pa3oBaTe/IbHOE ABTOHOMHOe yupexaenne «/derckmii cax Ne 122,
peaM3yHIIy0 00pa30BaTeIbHYI0 POrpaMMy JOLIKOJIbHOI0 00pa30BaHUsA

3aBeIyIOMEMY MYHHIIMITAILHBIM JOIMKOJbHBIM O6D330B3T6J'IBHBIM ABTOHOMHBIM

vupexaerueM «Jlerckuii cag Ne 122 Ko063eBoit Onbre AjleKCaHIpOBHE
®.1.0. pykoBojurens

oT

(DPHO 3asBUTENS)
Anpec perucrpanum:

AJnipec NpoKUBAHUSA:

JIOKyMEHT, yJI0CTOBEPSIIOIINMN JINYHOCTh 3asIBUTEIA

(Ne, cepwst, 1aTa BbIIA4U, KEM BBIJaH)
PGKBI/I3I/ITBI I[OKYMGHTa, HO,Z[TBep)KI[aIOH_IeFO YCTaHOBJIeHI/Ie OIICKHN

(Ipu HaIM4KN)
Howmep tenedona:
Anpec IIeKTPOHHOMN TOYTHI:

3ASBJIIEHUE

[Tpomury nmpuHATE MOETO pebeHKa

(®.1.0. nonHocThIo, MOCTEHEE MPH HATHYNH)
T'OJl POXK/IEHUS peOeHKa:

CBUJETEIHCTBO O POXKJICHUU peOeHKa:
(HOMep, Ceps, AaTa BblIa4H, KEM BbIIaH, HOMEP AKTHUBHOM 3a1mcn)

aJipec perucTpannuy peOeHKa:

aZpec MpOoKUBaHUS peOCHKA:

3all0JIHACTCA B CIy4ae €ro OTJIMYHUs OT ajjpeca MeCTa KHUTCIILCTBA (mecra l'lpC6LIBaHPISl)

SI3BIK 00pa30BaHUS ,
POIHOM SA3BIK

W3 YUCIIa A3BIKOB HAPOJOB Poccwuiickoit CDCHCpZ.LII/H/l, B TOM YHCJI€ PYCCKOI'O f3BIKA KaK POAHOTO SA3BIKa

Ceenenust o moTpeOHOCTH  0OydeHHsT peOeHKa 10 aJanTHPOBAHHOW 00pa3oBaTEeIbHOW TMPOTrpaMMme
JOUIKOJIBHOTO 00pa3oBaHMsl M(WJIM) CO3JaHUU CIEHUANBHBIX YCIOBUHM JUIsl OpraHu3aludu OOy4YeHUs U
BOCIIUTaHMs peOCHKAa-WHBAINAA B COOTBETCTBUH C MHIUBUAYAILHOW MPOrpaMMON peaOMIINTAIlid HHBAIH/IA

HanpaBieHHOCTb TOMIKOIBHOW TPYTITBI
Pexum npeObiBaHMs peOeHKa
XKenaemas nata npuema Ha 00ydeHUe

Ha ocnoBanmm ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 "OO6 ob6pasoBanuu B Poccuiickoit
Oenepanun'", B COOTBETCTBHUM C 3aKJIIOUYEHUEM IMCHUXOJIOTO-MEIUKO-TIEAaroruueckoi KOMHCCUU JIai0
coriacue Ha oOydeHHe MOero pebeHKa MO aJalnTUPOBAHHON 00pa3oBaTeNbHON MpOrpamMMme JIOIIKOJIBLHOTO

oOpa3oBaHUs 7S IeTeH C
(yKa3aTh IporpamMmy, 1o KoTopoii Oyaer ooydyarbcest peOeHOK)




CBeneHust 0 BTOpOM poauTtesie (3aKOHHOM IpPeACTABUTeIe):
damunus, UMs1, 0TYECTBO (TIOCTIEIHEE TIPH HATUYWH )

JIOKyMEHT, yIOCTOBEPSAIOLINN JIMYHOCTD 3asIBUTEIS

(Ne, cepwist, 1aTa BbIIA4U, K€M BBIJaH)
TenedoH (Ipu HATUIUH)
aZpeC IEKTPOHHOM MOYTHI

maTa« » 20 .

HOJMNUCH POJUTENS (3aKOHHOTO PEJICTABUTENIs ) (pacimdpoBKa TOITHCH)

C ycraBoMm, IUIlEH3MEW HA OCYIIECTBICHHE O0pa30BaTEIbHONW NEATENBHOCTH, C 00pa3oBaTelbHBIMH
porpaMMaMd ¥ JPYTUMH JOKYMEHTaMH, pPErjJaMeHTHPYIOIIMMH OpPraHU3allii0 U  OCYIIECTBIICHUE
00pa30BaTeNbHON NIEATENHHOCTH, MpaBa U OOS3aHHOCTH BOCIHMTAHHUKOB MYHHIIMITAIILHOTO JIOMIKOJIBLHOTO
00pa30BaTeNLHOTO AaBTOHOMHOTO yupexaeHus «Jlerckuit cam Ne 1225, o3HakoMIIeH(a).

Jara HOJITNCh paciidpoBKa MOIIICH

[Ipomry nponHpOpMHUPOBATH O pe3yabTaTe MPEAOCTABICHHS YCIYTH:

o — B (hopme yBeTOMIICHUS T10 TeNEe(POHY;
¢ — Ha OyMa)XHOM HOCHUTEJIC B BHUJE PACIEYaTaHHOTO IK3EMIUIApa JIEKTPOHHOTO JOKYMEHTa IpH
nuaHOM oOpamernu B OpraHu3anuio;
¢ — B DJIGKTPOHHOU (hopMe Ha apec AMEKTPOHHOU MOUTHL.
/ /
JHara MOJINUCH pacu(ppoBKa MOAMUCH

Cormacen(a) Ha 00pabOTKYy MEpPCOHAIBHBIX JAaHHBIX W TEPCOHAIBHBIX JAaHHBIX PEOEHKA B TOPSIIKE
YCTaHOBJICHHOM 3aKoHozaresbcTBoM Poccniickoit denepanumn.

Jara HOJITNCh paciidpoBKa MOIIICH
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